CYCU Subsidization for PhD Student to Attend International Conference
Concluding Documents
Name：                  Department：
Duration of attending conference：From   /   /   to   /   /
Reimburse and provide the account verification and conference report within 14 days following the end of arrival.
1. Conference report must be submitted to R&D Office.
2. Following documents must be submitted to Accounting Office.
i、 The copy of approved application form
ii、 Oversea Travel Expense Report (download from CYCU Accounting System)
iii、 Electronic plane tickets, boarding passes (If subsidized person takes foreign airlines must attach the application for employees leaving the country officially on foreign airlines), payment receipts (from airlines or travel agency with the name of subsidized person on it), original conference registration fee receipts (if payment was made with credit card, the credit card bill must be attached), and foreign currency  exchange rate tables (the day prior to departure)
iv、 Approved officially leave of absence application
v、 Conference agendas
Conference Report for PhD Student to Attend International Conference
Date:   /   /   
	Name
	
	Department & Year
	

	Date of the Conference
	From   /   /   to    /   /   
	Conference Site
	Country:          
City:             

	Name of the Conference
	

	Title of the Published Papers
	


The following contents should be included in conference report:
1. Conference Details

2. Experience
3. Recommendation
4. Conference Documents

5. Others (if any)
We thank Chung Yuan University for financial support.
